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Stay on Track with To-Dos

The To-Dos dashboard tile provides a birds-eye view of tasks that need to be completed.
There are two viewing options: the ability to see the entire foundation’s tasks or items just meant
for you. To-Dos ensure your entire organization is on the same page, work is streamlined, and
everyone has the visibility needed to be productive.

Let’s take a deeper dive into the differences between the two viewing options.
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My To-Dos
The My To-Dos feature was created so that
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that the Foundation Member can act on.
It is possible that the two views may be
different based on user permissions and S b e

actionable items.

Some elements are common between
both views.
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match the total on the dashboard.

Grants Pending Approval (24) Displaying 10 0f 24 results

10/23/2023 $100.00 Legacy Grants Pending Approval Details

DOGS FINDING DOGS INC 10/18/2023 $500.00 Grants to Charities Pending Approval Details

FEED THE HUNGRY & CHILDREN 10/18/2023 $7, hariti Pending Approval Details
Notification Counts
Notification Counts will reflect the
number of open items in each tab. My To-Dos - @@
If thel’e are mu|t|p|e SubtabS, the Certificates [0 Payments [1 Expenses (1 Applications (2
parent tab will add them all together. l I |

Tag Payment Date Payment Status Grantee Grant Purpose Payment Amount Due Date Action(s)
For example:
0 t T b N t‘f' t. |. 11/18/2021 Complete ‘GNL;NVILLECHILDCARE Scrubbed $100.00 02/17/2038 Details

utcomes Tab Notification
Count is 23‘ '+ 09/29/2023 Complete OUR ENVIRONMENT Scrubbed $2,000.00 01/14/2024 Details
e QOutcomes to Review is 9

e Qutcomes Past Due is 13

e Qutcomes to Create is 1

Viewer Access

Access to viewing information is based on permission level. For a detailed listing, refer to the chart below.

Tab/Subtab Foundation ToDos My To-Dos

Based on User Permissions Based on User Permissions

and Foundation Attributes and Committees
Grants Require Voting Foundation has committees On at least one committee
Grant Certificates Require Voting Foundation has committees On at least one committee
Grant Certificates to be Printed Member can view Grant Certificates Member can view Grant Certificates
Payments to be Released Member can View Grants Member has hold/release permission
Expense Requiring Approval Foundation has committees On at least one committee
Expense Questions N/A User has Create Expense Entitlement
Applications Require Voting Foundation has committees On at least one committee
Applications to Review Member can View Apps Grant/Decline/Modify App Permission
Applications Grant/Decline Foundation has committees Grant or Decline App Permission
Outcomes to Review Member can View Outcomes User has Ask for Outcomes permission
Outcomes Past Due Member can View Outcomes Ask for Outcomes or Cancel Outcome
Outcomes to Create Member can View Outcomes Ask for Outcomes
Tasks Refer to My Tasks My Tasks

STILL HAVE QUESTIONS?
We're here to help! Contact your PCA today. Call 800.839.0054 or email us at info@foundationsource.com.

www.foundationsource.com
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